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WORD (older versions): WORD (2007): 

1. Choose Format Menu | Select Font  

2. In the Font dialog box, change the Font, Font Style, and Size to 

whatever suits your document needs 

3. Click Default 

 

1. Go to the Home tab and click on the icon in the lower-right corner 

of the Font group to open the Font dialog box 

2. In the Font dialog box, change the Font, Font Style, and Size to 

whatever suits your document needs 

3. Click Default 
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