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Default Font Style (MICROSOFT WORD):

If you know you'll be using a certain text style, such as a
company font, throughout a document, you may think
about setting it as the default font style. This will save
you from having to apply a new text style every time
you enter words on your document.
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1. Choose Format Menu | Select Font 1. Go to the Home tab and click on the icon in the lower-right corner
2. In the Font dialog box, change the Font, Font Style, and Size to of the Font group to open the Font dialog box
whatever suits your document needs 2.

In the Font dialog box, change the Font, Font Style, and Size to
3. Click Default whatever suits your document needs

3. Click Default
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Microsoft Office Word

9 [ you weant to change the default fort ko (Default) Aral, 11 pt?
-
v Thiz charge will affect all neve documents based on the NORMAL template.
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Microsolt Office Word

7 Yo ang about to change the defaulk Font to (Default) Adal, 11 pt,
< Do you wankt this change to affect all new documents based on the NORMAL template?
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